CITY OF RENSSELAER
INDUSTRIAL DEVELOPMENT AGENCY
AGENDA

May 23, 2022
4:15 PM
IDA Board Meeting
This meeting will be held in person and
by ZOOM

I. Call to Order

II. Approval of Minutes of April 25, 2022 IDA Meeting
I11. CEQ Report

Iv. Treasurer’s Report
V. Old Business

None.

VI. New Business

1. Resolution Approving Creation of Position and Compensation of Executive Assistant to

CEQ of IDA.
2. Resolution Appointing Madeline Rizzo to Position of Executive Assistant to CEO of IDA.

VII.  Adjournment

The next meeting of the IDA is scheduled for 4:15 pm on Monday, June 27, 2022,



CITY OF RENSSELAER
INDUSTRIAL DEVELOPMENT AGENCY

April 25, 2022
4:15 PM
IDA Board Meeting
This meeting was held in person and by
Z00M

Present: Chairperson Stammel, Hon. John DeFrancesco, Hon. Andrew
Kretzschmar, Hon. William Bulnes and Hon. Raymond Stevens (via
videoconference)

Absent: None

Also in attendance: Secretary Philip Danaher, Esq., Auditor Al Maikels and CEO Jack
Bonesteel. Madeline Rizzo as member of public.

The Regular Meeting of the IDA was called to order at 4:15 PM by Chairperson Stammel.

The Regular Meeting was held in person and via ZOOM as permitted pursuant to New York State
General Construction Law Section 41.

11,

III,

Minutes

Minutes of the March 28, 2022 IDA Meeting were reviewed. Motion by Mr. Kretzschmar, second
by Mr. Stevens, to approve the Minutes as printed. Motion darried 4 — 0 - 1. (Abstention Mr.
DeFrancesco).

CEQ Report

Status report given by the CEO. Site evaluations being done. Possibly up to four mixed use
projects could be filed in 2022. Revised fee schedule has been approved by IDA General
Counsel. EDC seminar in April had seven (7) attendees from City of Rensselaer IDA. The
CEO is still working with our Auditor on completing required financial documents. He is also
working with Mr. Stevens on finalizing the Internal Policy Review. Meetings have been had
with local Entrepreneurs concerning opportunities in Rensfelaer. Motion to approve CEQ
Report by Mr. Stevens, second by Mr. Bulnes. Motion carfied unanimously.

Treasurer’s Report

Status Report given by the Treasurer. March Month End bank balance of $337,202.34
with an adjusted balance of approximately $333,751.12. Motion by Mr. Kretzschmar,
second by Mr. DeFrancesco, to approve the Treasurer’s Report. Motion carried
unanimously.



Iv.

VI.

Old Business

None.

New Business

The IDA Board welcomes Son of Egg as a new business in the City of Rensselaer.

Adjournment

A motion was made by Mr. DeFrancesco, second by Mr. Bulnej, to adjourn the meeting at 4:26 PM.
Motion carried unanimously. The next meeting of the IDA is sgheduled for 4:15 pm on Monday,
May 23, 2022.



CITY OF RENSSELAER
INDUSTRIAL DEVELOPMENT AGENCY

RESOLUTION APPROVING CREATION OF POSITION AND COMPENSATION OF
EXECUTIVE ASSISTANT TO CEO OF IDA

WHEREAS, the City of Rensselaer Industrial Development Agency is in need of an
individual to assist the CEQ in enhancing the services of the City of Rensselaer IDA to the
community, and

WHEREAS, the creation of the position of “Executive Assistant to the CEQ” would greatly
enhance the ability of the IDA to cuiltivate and administer new projects and PILOTS with the job
description of the “Executive Assistant to the CEOQ” to be as follows:

“The Executive Assistant will provide high-level administrative support to the
CEO and other IDA Board Members and Officers. Reporting directly to the CEO, the
Executive Assistant provides executive support in a one-¢n-one working relationship.
The Executive Assistant also serves as a liaison to the Board and management teams;
organizes and coordinates executive outreach and external relations efforts, and
oversees special projects. The Executive Assistant must bie creative and enjoy
working within an entrepreneurial environment. The ideal individual will have the
ability to exercise good judgment in a diversity of situations, with strong written and
verbal communication, administrative, and organizational skills, and the ability to
maintain a realistic balance among multiple priorities” , and

WHEREAS, the “Executive Assistant” will be an Independent Contractor to the IDA paid a part-
time salary of $12,000.00 annually, but to be paid on a bi-weekly basis, and sufficient funds having
been verified to be available to pay such compensation, and

WHEREAS, on Motion duly made by Chairperson Stammel, seconded by Mr. Kretzschmar, it is
hereby

RESOLVED, that the IDA hereby creates the position of “Exdcutive Assistant to the CEO", on
an Independent Contractor basis and at an annual salary of $12,000,00 to be paid in arrears on a bi-
weekly basis.

Resolution ADOPTED by the following vote:
Ayes;

Nays:

Abstain:

May 23, 2022



CITY OF RENSSELAER
INDUSTRIAL DEVELOPMENT AGENCY

RESOLUTION APPOINTING MADELINE RIZZO TO POSITION OF EXECUTIVE ASSISTANT
TO CEO OF IDA

WHEREAS, the appointment of Madeline Rizzo to the positijn of “Executive Assistant o the
CEOQ" would greatly enhance the ability of the IDA to cultivate and administer new projects and
PILOTS, and

WHEREAS, the “Executive Assistant” will be an Independent Contractor to the IDA paid a part-
time salary of $12,000.00 annually, but to be paid on a bi-weekly basis, and sufficient funds having
been verified to be available to pay such compensation, and

WHEREAS, on Motion duly made by Chairperson Stammel, seconded by Mr. Kretzschmar, it is
hereby

RESOLVED, that the IDA hereby appoints Madefine Rizzo to the position of “Executive
Assistant to the CEO”, on an Independent Contractor basis and at an annual salary of $12,000.00 to
be paid in arrears on a bi-weekly basis.

Resolution ADOPTED by the following vote:
Ayes:

Nays:

Abstain:

May 23, 2022



